PARADISEC Sydney Staff Meeting

room 238, Transient Building F12, University of Sydney

10.30 am, 14 May 2003

AGENDA

1. Welcome (Jane Simpson on behalf of Steering Committee)

2. Operational reports:

- Audio equipment and ingestion (Frank)

- Data entry and tape handling (Amanda)

- Systems architecture (Linda)

3. Workflow planning

4. Monitoring and reporting

5. Workshop (September/October)

6. ANU Internet Futures collaboration

7. Equipment issues

- Syncrotech outstanding issues

- Repair of audio gear

8. Staff training

9. Occupational Health and Safety

10. Future funding and planning

- 2004 LIEF application

- DELAN

11. Publicity and PARADISEC launch

12. International links

13. Any other business

Present: Linda Barwick, Jane Simpson, Frank Davey, Amanda Harris

Apologies:  Allan Marett
2. Operational reports:

- Audio equipment and ingestion (Frank)
· Discrepancy in sample rates – this needs to be fixed by Syncrotech as it was set up incorrectly by them

· Frank will continue to consult with Greg Moss about ingestion problems

· See Frank’s attached report for further issues
- Data entry and tape handling (Amanda)
· Data entry continuing well – all metadata for Voorhoeve and McElhanon now entered.  73 Dutton tapes (of 289) now entered into catalogue

· All catalogued tapes have been labelled (with help from Noella) 

· In the process of developing CD stamp for labelling

· Amanda to contact Nick re: extra DB field for CD identifier numbers

· See Amanda’s attached report for further issues
- Systems architecture (Linda)
· Azoulay working well 

· Wavelab can now address CD burner - Milestone – first CD burnt by Amanda 

7-5-03

· Backup of Azoulay material yet to be tested – we need ways to retrieve sealed BWF files from backup storage

· Nick to add field with time/date that BWF is archived – needs to be automatically generated from storage

· ANU mirroring cannot yet be tested until sealed BWFs exist

· Nick has sent sample files for XML – these are important for producing a sealed BWF

· Matthew’s contribution has been fantastic – Linda to send a letter of praise of Matthew to Dean

- Catalogue and metadata (Nick)
· I am working on the metadata set tied into a revision of the catalogue which I hope to have done very soon. A new screen will include check boxes for logging the work done on a particular file. Any ideas about items to be included gratefully received.

These from Amanda:

1 data from the tapes has been entered
2 that the tapes have been labelled
3 Frank having completed the digital record
4 CDs burnt
Also:  tracking copies of the item

· I've approached the IT students here to write a MySQL version of the catalogue, yet to see if they will be interested.

3. Workflow planning
· To be discussed in detail next Tuesday with feedback from Nick
4. Monitoring and reporting
· We need to establish a timeline of when reports should be sent out and to whom and what we will be keeping track of

· Weekly report to go to Project Manager

· Monthly report to steering committee (Nick)

· Report to School board meetings from Paradisec

· Frank to make list of PIs processed
5. Workshop (September/October)
· To be discussed next week
· See Amanda’s attached report for progress

· Nick sends apologies for not being able to attend the workshop
6. ANU Internet Futures collaboration
· See 2. – Systems architecture
7. Equipment issues

- Syncrotech outstanding issues
· Need an MP3 converter plug – Frank to price
· Linda thinks Syncrotech should give us one as it was part of original design
· Linda questioned need for MP3s
- Repair of audio gear
· Frank to follow up – Howard has not returned calls, equipment was supposed to be ready this week
8. Staff training
· Amanda and Frank completed University Induction training

· Amanda completed Microsoft FrontPage course

· Frank attending Arts IT meeting
9. Occupational Health and Safety
· Ventilation in Frank’s room is still not satisfactory, the temperature fluctuates too much

· Frank to get thermometer and humidity gauge to get objective measurements

· Problem – sensor is in Computer room not in Frank’s room

· Need for sensor in Frank’s room – cost could be covered by OH&S budget?
10. Future funding and planning

- 2004 LIEF application
· Application has been submitted with positive feedback

· Vital that next year’s grant should be tied to International links
- DELAN
· Nick Evans working on US end
11. Publicity and PARADISEC launch
· E-Humanities are supporting out workshop and have included it and Linda’s Digital Infrastructure Report in their outcomes.  Linda has been invited to join their management committee.

· They are holding an EXPO in November in Melbourne and we have been invited to participate

· Main Paradisec launch will be in conjunction with the workshop
12. International links
· Nick will be going to the EMELD workshop in Michigan in July and has contacted the EVIA people about meeting them while he is there.
